Golden West College Curriculum Committee

Application for Course Approval/Revision

	New
	 FORMCHECKBOX 


	Revised
	 FORMCHECKBOX 


	Revision Date
	     

	Curriculum Program Review
	 FORMCHECKBOX 


	Distance Education
	 FORMCHECKBOX 


	Semester & Year Changes are to be Effective
	     

	Originator:
	     



 Tech Review Check Off
For CCI member only
	1.
	Course Number:
	     
	
	 FORMCHECKBOX 


	2.
	Course Name:
	     
	 FORMCHECKBOX 


	3.
	Formerly Known As:
	     
	 FORMCHECKBOX 


	4.
	Course Name Abbreviation (23 characters maximum):
	     
	 FORMCHECKBOX 


	5.
	Dual Listed Number & Title:
	     
	 FORMCHECKBOX 


	6.
	Department(s):
	     
	 FORMCHECKBOX 


	
	(If dual listed, both Dept. Chairs and Division Deans must sign signature page)
	

	7.
	A.
	Proposed Course Description: (Maximum 100 words)       
	 FORMCHECKBOX 


	
	B.
	Former Course Description: (if applicable)       
	

	8.
	Proposed Schedule Description: (Maximum 50 words)       
	 FORMCHECKBOX 


	9.
	If this is a REVISION to an existing course, what are the revisions? If this is a REVISION, attach a copy of old course outline. (Check appropriate category)
	

	
	Non Substantive (CCI approval not required. Revised outline filed w/Office of Instruction):
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	Minor change in catalog description/schedule description
	

	
	 FORMCHECKBOX 

	Change in term length
	

	
	 FORMCHECKBOX 

	Change in text/instructional materials
	

	
	 FORMCHECKBOX 

	Minor changes in methods of instruction, assignments, methods of evaluation, course objectives and content. (Note: Outline should show changes by “strikethrough format” of old language and use of “bold” for new language.)
SLO changes if course outline has been updated (ie: gone through CCI tech review and committee review) within 4 years.
	

	
	
	
	

	
	 FORMCHECKBOX 

	
	

	
	
	
	

	
	Substantive Change (Requires CCI Review)
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	Title Change (Information Item only)
	

	
	 FORMCHECKBOX 

	Course Number Change
	

	
	 FORMCHECKBOX 

	Catalog Description—Major Change
	

	
	 FORMCHECKBOX 

	Course Objectives or Content—Major Change
	

	
	 FORMCHECKBOX 

	Change in units from
	    
	to
	    
	
	

	
	 FORMCHECKBOX 

	Change in hours from
	    
	to
	    
	
	

	
	 FORMCHECKBOX 

	Number of repetitions (justification must be included if adding repeatability)
	

	
	 FORMCHECKBOX 

	Change in grading method from 
	     
	to
	     
	
	

	
	 FORMCHECKBOX 

	Add and/or delete prerequisites/co-requisites/advisories (Content Review and Pre-req form required)
	

	
	 FORMCHECKBOX 

	Add or Delete to Associate Degree or Certificate
	

	
	 FORMCHECKBOX 

	Honors Course Addendum or Online Course Addendum
	

	
	 FORMCHECKBOX 

 FORMCHECKBOX 


	Change in Disciplines—add or delete
SLO changes if course outline has not been updated within 4 years.
	

	10.
	Course Length:
	 FORMCHECKBOX 

	Full Semester
	 FORMCHECKBOX 

	Other. Explain:
	 FORMCHECKBOX 


	
	     
	

	11.
	Unit and Hour Specifications:
	 FORMCHECKBOX 


	
	(1 Unit = 16-18 lecture hours)

(Lab hours where work is done in class such as science labs, are figured at 3 lab hours  = 1 lecture)

(Activity Lab hours where there is work outside of class, are figured at 2 lab hours = 1 lecture)
	

	
	Units (if variable state minimum and maximum units)
	Semester Total Lecture Hours
	Semester Total Lab Hours
	Semester Total Other Hours (specify)
	LHE* (verified by Dean)
	

	
	     
	     
	    
	     
	     
	

	
	LHE is defined as the workload of the Instructor.
	

	
	1 Lecture Hour = 1 LHE
	

	
	1 Non Lecture Hour = .75 LHE
	

	
	1 Non Lecture Hour in Fine/Performing Arts = .833 LHE
	

	
	
	

	12.
	Repeatable
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No
	If yes, how many times?
	 FORMCHECKBOX 
1 time
	 FORMCHECKBOX 
2;
	 FORMCHECKBOX 
3 times
	 FORMCHECKBOX 


	
	Justification: The course differs each time it is repeated, and the student who repeats it is gaining an expanded educational experience for one of the following reasons:
	

	
	
	Skills or proficiencies are enhanced by supervised repetition and practice within class periods
	

	
	
	Active participatory experience in individual study or group assignments is the basic means by which learning objectives are obtained.
	

	13.
	Grading Method (one only)
	 FORMCHECKBOX 
Letter Grade
	 FORMCHECKBOX 
 Pass/No Pass only
	 FORMCHECKBOX 
Option Pass/No-
	

	
	Pass or Grade 
	 FORMCHECKBOX 
No credit
	
	 FORMCHECKBOX 


	14.
	Discipline(s)/Faculty Service Area (FSA):       
	 FORMCHECKBOX 


	15.
	Brief rationale for this course or for course revision (maximum 50 words):       
	 FORMCHECKBOX 


	16.
	This course meets the Mission of the CA Community College and GWC by offering courses that:
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	provide academic and vocational education at the lower division level for recent high school graduates and those returning to school.
	

	
	 FORMCHECKBOX 

	advance California's economic growth and global competitiveness through education, training, and services that contribute to continuous workforce improvement. 
	

	
	 FORMCHECKBOX 

	provide basic skills instruction, providing English as a second language, adult noncredit instruction, and support services that help students to succeed. 
    Please list CB21 code here: _________


	


	17.
	This course 
	 FORMCHECKBOX 

	is:
	OR
	 FORMCHECKBOX 

	will become: (check one)
	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	Part of an approved certificate. Title of certificate(s):     
	

	
	 FORMCHECKBOX 

	Does it increase the required units for the certificate? By how many units?    
	

	
	 FORMCHECKBOX 

	Does it decrease the required units? By how many units?    
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 Required        FORMCHECKBOX 
 Elective        for this certificate
	

	
	 FORMCHECKBOX 

	A single section course outside of an approved program (Stand-alone)
	

	18.
	If this course is in a vocational area:  FORMCHECKBOX 
 A    FORMCHECKBOX 
 B    FORMCHECKBOX 
 C    FORMCHECKBOX 
 D
SAM Code—Check One (A=Apprentice; B=Adv. Occupational; C=Clearly Occupational; D= Possibly Occupational).  Relevant Advisory Committee minutes must be attached.
	 FORMCHECKBOX 



COURSE INFORMATION

	19.
	Prerequisites/Corequisites/Advisories:     
	 FORMCHECKBOX 


	
	***(Attach Content Review and back up documentation)
	

	20.
	Course Objectives:  (Describe, analyze, evaluate, apply.) 

     

	 FORMCHECKBOX 


	21.
	Course Content (Outline Form—no bulleted items)
	 FORMCHECKBOX 


	
	     
	

	22.
	Lab Content (if there is a lab component)     
	 FORMCHECKBOX 


	23.
	Methods of Instruction (one only): 
	 FORMCHECKBOX 

	Lecture
	 FORMCHECKBOX 

	Lab
	 FORMCHECKBOX 

	Lecture/Lab
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	Work Experience (not field trips)
	 FORMCHECKBOX 

	Other - explain:
	     
	

	24.
	Methods of Evaluation (Check as many as apply):
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 
 Midterm Examination   FORMCHECKBOX 
 Final Examination   FORMCHECKBOX 
 Short Quizzes   FORMCHECKBOX 
 Written Assignments
	

	
	 FORMCHECKBOX 
 Essay Examinations   FORMCHECKBOX 
 Objective Examinations   FORMCHECKBOX 
 Reports   FORMCHECKBOX 
 Projects (Ind/Group)
	

	
	 FORMCHECKBOX 
 Problem Solving Exercises   FORMCHECKBOX 
 Oral Presentations   FORMCHECKBOX 
 Skills Demonstration   FORMCHECKBOX 
 Other (explain)
	

	
	     
	

	25.
	Demonstration of critical thinking such as:     
	 FORMCHECKBOX 


	26.
	Required Reading such as: (Check as many as apply)
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	Text;
	 FORMCHECKBOX 

	Websites;
	 FORMCHECKBOX 

	Other:
	     
	
	

	27.
	Default Text (must be current within the last 5 years):
	 FORMCHECKBOX 


	
	Title
	     
	

	
	Author
	     
	

	
	Publisher
	     
	

	
	Edition
	     
	

	
	Publication Date
	     
	(Note: In almost all cases, courses will not articulate to other institutions if the publication date is not within the last five years.) 
	

	
	
	

	
	Optional Text
	

	
	Title
	     
	

	
	Author
	     
	

	
	Publisher
	     
	

	
	Edition
	     
	

	
	Publication Date
	     
	(Note: In almost all cases, courses will not articulate to other 
	

	
	institutions if the publication date is not within the last five years.)
	

	
	
	

	
	 FORMCHECKBOX 

	No text required
	

	
	
	

	28.
	Required writing, problem solving, skills demonstration such as:       
	 FORMCHECKBOX 


	29.
	Student Learning Outcomes (SLOs): The Student Learning Outcome (SLO’s) listed are for program, course and instructional improvement only.  Data and evidence gathered will remain anonymous and will not be connected in any way to individual students, instructors or sections.  Information ascertained through SLO’s shall not be used in any college or district wide personnel evaluation process.
Generally, a course should have 3-5 objectives.

The successful student will be able to
1.        
2.        
3.        
4.        
5.        
	 FORMCHECKBOX 


	30.
	Materials Fee    FORMCHECKBOX 
 yes   FORMCHECKBOX 
 no.  If yes, attach material fee form if revision to fee or if new course.
	 FORMCHECKBOX 


	
	
	

	31.
	Other required materials & supplies necessary for student safety and/or successful course completion. These items are not included in the material fee and not supplied by the college.  (Examples: goggles for swimming; leotard for dance class; tools for auto tech; or digital camera for digital photography class.)     
	 FORMCHECKBOX 


	
	
	

	32.
	Departments’ Recommendation for Credit/Applicability: (Check all that apply)
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	GWC AA Degree Areas A-E: (specify)     
	

	
	 FORMCHECKBOX 

	GWC Major / Area of Emphasis (specify):     .
	

	
	 FORMCHECKBOX 

	GWC Certificate of Achievement / Specialization (specify):       
	

	
	 FORMCHECKBOX 

	GWC Computer Competency / Information Literacy (specify):     
	

	
	 FORMCHECKBOX 

	CSU GE Breadth Certificate of Achievement (specify area):     
	

	
	 FORMCHECKBOX 

	IGETC Certificate of Achievement (specify area):     
	

	
	 FORMCHECKBOX 

	Basic Skills (the foundation skills found in reading, writing, mathematics, and English as a Second Language, as well as learning skills and study skills which are necessary for students to succeed in college-level work).
	

	
	 FORMCHECKBOX 

	Non-degree applicable
	

	33.
	If transferable:
	CSU
	 FORMCHECKBOX 

	UC
	 FORMCHECKBOX 

	If UC transferable, list 3 similar courses at UC:

     
	 FORMCHECKBOX 


	
	
	


	TECHNICAL REVIEW INFORMATION

	CCI Member
	     
	Date:
	     

	Comments:
	     


SIGNATURE PAGE

The first 3 signatures must be submitted to the Office of Instruction prior to discussion at CCI. If the signatures are not on file the discussion will be postponed until the next meeting.
	Faculty Originator
	     
	Date:
	     
	

	
	Print
	
	

	
	Contact Information: Phone or e-mail:
	     
	

	
	
	
	

	
	Signature
	
	


	My signature validates that the
	     
	Department has reviewed this course and

	 FORMCHECKBOX 

	Endorses it being added to the curriculum

	 FORMCHECKBOX 

	Agrees with the revisions to this course

	Department Chair
	     
	Date:
	     
	

	
	Print
	
	

	
	
	
	

	
	Signature
	
	


To be filled out by Department Chair.
____ Department gives unanimous support of this curriculum application

____ Department has some dissent concerning this curriculum application

____ Department has majority dissent concerning this curriculum application

If curriculum outline application support is not unanimous, what are the curriculum issues involved?

_______________________________________________________________________________

_______________________________________________________________________________

	My signature validates that I have reviewed this course (or the revisions to this course) in regards to unit calculations, LHE, contact hours, materials fee, text book (current within 5 years) and possible additional staffing/funding requirements.

	Division Dean
	     
	Date:
	     
	

	
	Print
	
	

	
	
	
	

	
	Signature
	
	


The next 2 signatures are not required prior to CCI submission, but the committee highly recommends that you seek guidance from the Librarian and Articulation Officer prior to submission.

	This course is appropriate for:

	
	 FORMCHECKBOX 

	Option I, Area
	     
	

	
	 FORMCHECKBOX 

	Option II, Area
	     
	

	
	 FORMCHECKBOX 

	Option III, Area
	     
	

	
	 FORMCHECKBOX 

	Not appropriate for AA or transfer.  To be at this level, the following is needed:

	Articulation Officer
	
	Date:
	     
	

	
	
	
	
	


	
	 FORMCHECKBOX 

	Library has adequate resources to support this course

	
	 FORMCHECKBOX 

	Library needs to update or add materials to support this course (check items that apply)

	
	· Topic keywords
	     
	

	
	· Circulating books
	 FORMCHECKBOX 

	
	

	
	· Reference books
	 FORMCHECKBOX 

	
	

	
	· Electronic databases
	 FORMCHECKBOX 

	
	

	
	· Periodical subscription
	 FORMCHECKBOX 

	
	

	
	· Media materials
	 FORMCHECKBOX 

	
	

	Librarian
	
	Date:
	     
	

	
	
	
	
	

	
	
	
	
	


This information will be completed upon approval by CCI.
	

	CCI Chair
	
	Date:
	     
	

	
	
	
	

	CIO
	
	Date:
	     
	

	
	
	
	

	
	
	
	

	OFFICE USE ONLY

	TOPS Code:
	     
	
	Static ID:
	     

	Division
	     
	
	Department
	     



- 1 –



Course No:      
     

