Council for Curriculum

and Instruction Committee
Charge:
The board of trustees of the Coast District has agreed to rely primarily on the Academic Senate for recommendations regarding the curriculum including establishing prerequisites and placing courses within disciplines, as stated in the “Coast Community College District Policy for Faculty Role in Governance,” 1993.

The Council for Curriculum, a standing committee of the Academic Senate, has been delegated the responsibility to review proposed courses, course revisions, programs, certificates and degrees.  The recommendations of this body are sent to the Board for implementation.

Membership:

All members shall be voting members.

Elected faculty representatives:

One faculty member representing each of the following areas or departments.

Academic Senate

Business/Work Experience

Computer Science

Cosmetology

Counseling/Student Services

Criminal Justice

English

Foreign Languages

Health Education/Physical Education

Health Professions

Industrial Trades

Library/Tutoring

Life Science

Mathematics

Office Administration

Physical Sciences

Social Sciences

Speech Communication/Journalism

Technology/Engineering Technology

Visual/Performing Arts

Other Members:

The Chair, Senate Liaison

Vice President of Instruction or designee

Administrative Dean, Admissions and Records or designee

Articulation Officer

Student Representative appointed by the Student Senate

Adopted.  September 20, 1994

GWC Academic Senate
Election of Members:

The elected representatives shall serve for a three-year term.  The elections shall be no later that than second month of the spring semester in an election conducted by the Senate.  One third of the elections shall be conducted each year.  Newly elected members shall be seated at the first meeting of the fall semester.  Vacancies shall be filled by elections of the unexpired term.

Appointment of the Chair:

The Senate shall appoint the CCI chair from nominees of those faculty members who have served at least one year on the CCI.  Nominations will be sought from the CCI so that their wishes shall be known.

Duties of the Chair:

To prepare for and conduct meetings of the CCI, to attend meetings of the Senate, to serve as a liaison between CCI and the Senate, to notify the Senate when a membership in CCI is vacant, and serve as a liaison between CCI and the Instructional Planning Committee.

Duties of the Committee:

Reviews proposed courses and programs, and revisions of current courses.  Provides recommendations to the Board of Trustees regarding educational curricular issues, including all of the following.

To review all proposals for new courses and or programs; to determine their appropriateness in the overall college curriculum.

To determine and approve the appropriate category of courses under Title 5 standards (degree-applicable credit courses, non-degree applicable credit courses, non-credit courses, community service courses).

To determine and approve the purpose of such courses (transfer/non-transfer, AA-applicable, vocational, remedial), the number of credit units awarded, and grading methods.

To establish guidelines for, and appropriateness of prerequisites and course repetition as applies to specific courses.

To establish college standards for courses and programs.

To provide recommendations to the Senate in the area of college-wide curricular/instructional issues, e.g. grading policies, add/drop procedures, graduation requirements, general education requirements, etc.

To review all Community Service lectures, workshops, programs, or other activities which offer credit, certificates of achievement, or meet state licensure or relicensure requirements.

To review all “Contract Education” courses and programs which are not part of the existing and approved curriculum of the college.

To provide other related recommendations requested by the President or Academic Senate.

Meeting Format:

Meetings will be held on the first and third Tuesday of each month.

Robert's Rules of Order will be the reference.

A Quorum should consist of a majority of the membership.

The Committee will not review any proposal for which all information is not provided in a timely manner.

Each meeting will be conducted in the following format:

Call to Order

Adjustments to the Agenda

Action Agenda

Discussion Agenda

Reports

Other Items

Adjourn

New proposals will appear first as items on the discussion agenda for review.  When all points have been clarified at this or subsequent meetings, the item then goes on the action agenda of the next scheduled meeting.  Only under compelling circumstances will an item be moved from the discussion agenda to the action agenda of the same meeting.

Overview of the Curriculum Process:

Curriculum development and approvals rest with the Faculty of the college as represented by the Academic Senate through the Council for Curriculum and Instruction.  The Vice President of Instruction, the College President, the District Chancellor, the Board of Trustees implement the Curriculum developed by the faculty.  When seeking college adoption of a new/revised course or program, consideration must be given to the following:

1.
Relationship of the course or program with the goals, priorities and basic philosophy of the college.

2.
Evidence of sufficient anticipated enrollment to warrant offering this course or program.

3.
Duplication, proliferation, or inappropriate overlapping of courses or programs in the college-wide curriculum.

Course Outlines:

Course outlines are legal documents carrying both instruction information and state mandated information.  Outlines may be obtained through the Office of Instruction.  A master file is maintained in the Office of Instruction.

When developing OR revising an outline, care must be exercised to provide all necessary information for both reporting purposes and for use as an instructional guide.  Enough detail must be included so that the scope and depth of the content can easily be identified or inferred.  It must be detailed enough so that someone unfamiliar with the subject area will be able to describe the content to be covered.  Course outlines are requested by and/or sent to other colleges and university articulation offices to determine transferability.

New Course Development and Approval Stages

STAGE 1. 
Originator



The originator of a course prepares a suggested course outline.

STAGE 2. 
Division Dean - Facilitator

The Dean:

1 .    Facilitates discipline review process (stage 3)


2.
Sees that other disciplines review when appropriate (e.g., where interdisciplinary considerations are involved, where a course in one discipline impacts on another instructional area, for example a course in Health Education (P.E.) might be of interest in the Health Sciences or Life Sciences area.)

3.
Resolves any problems or conflicts about the proposed course.

4.
Sends proposals to Office of Instruction for review of 'mechanics" (course number, course description, transferability, lecture hour equivalent, check on suggested units or credit).

5.  Sends the proposal to the CCI for placement on the next CCI agenda as a discussion item.

STAGE 3. 
Discipline Review

Every contract instructor teaching in the subject area should review the course: e.g., Math courses should be reviewed by ALL Math instructors.

Ideally, a department or discipline meeting should be held where the course is thoroughly discussed.  If this is not possible, the course outline should be signed off on a check sheet by each instructor teaching in that subject area (this process will ensure that all instructors have an opportunity to review the outline).

STAGE 4. 
CCI Review and Action

The course is placed initially on a discussion agenda.  It is important at this stage that the following be present at the meeting to provide input on the course: the originator of the course, the Department Chair or Faculty Advocate, the representative on the CCI of that disciplinary area, and the Dean responsible for that disciplinary area.  The course may not be discussed by CCI unless the originator is present.

The CCI may:

1.
Recommend revisions in the course.

2.
Raise questions which need further clarification.

3.
Recommend placement on the Action Agenda at the next meeting.

ACTION AGENDA:

The CCI will either-

1.
Recommend and send to the President for information and for forwarding to the Board of Trustees.

2.
Disapprove, in which case the faculty member may revise the proposal and return at a later date after further review with disciplinary colleagues OR appeal to the Academic Senate. (see below).

CCI APPROVALS:

1.
A summary of CCI action is prepared by the Staff Assistant, Senior, Office of Instruction, and submitted to the Chair for review.  The summary is then forwarded to the College President for information and submission to the Board of Trustees.

APPEAL OF A CCI ACTION:

Any decision of the CCI may be appealed to the Senate for review and reconsideration.  Any appeal must be initiated within two weeks of the CCI action.  The individual making the appeal may be a Senator, a CCI member, the department or area involved, or the person initiating the action being appealed.  The individual making the appeal shall notify the Chair of the CCI in writing of the action contemplated within two weeks of the contested action.  The appeal will then be presented to a regularly scheduled Senate meeting for consideration within two weeks of such a notification.  The CCI may send representatives in addition to the Chair to the Senate to clarify their position.

STAGE 5. 
District Board of Trustees:

1 .
Approved curriculum items requiring District Board of Trustees' approval are transmitted to the Director, Educational Services, by the Director, Office of Instruction, for final check and placement on the Board agenda.

2.
If approved by the Board of Trustees, all items are forwarded by the Education Services Office to the Board of Governors of the California Community College.

To Revise a Course:

1.    Proposed revision is discussed by discipline members.

2.
Submit proposed revision to the appropriate Dean for information with a copy of the most current outline with changes indicated in red ink.

3.    The Dean sends the revision to the CCI for placement on the agenda for discussion and action.

Course Deletion:

1.    Proposed deletion is discussed by discipline members.

2. Proposed deletion is sent to the division Dean for information along with a copy of the most current course outline.

3.  
The Dean sends the deletion to the CCI for placement on the agenda for discussion and action.

To Reinstate a Deleted Course:

Reinstatement of a deleted course is treated as a new course proposal. (Refer to the New Course

Development Guidelines.)

Course Suspension/Reinstatement:

Courses which have not been offered for several semesters may be suspended from the curriculum.  This will place the course in an "inactive" status but not remove it from the Course Master.  A course must be brought back into “activez” status before it can be offered through a Class Schedule.

To Suspend a Course:

1.    Proposed suspension is discussed by discipline members.

2.
The proposed suspension is sent to the division Dean for information along with a copy of the most current course outline.

3.    The Dean sends the suspension to the CCI for placement on the agenda for discussion and action.

To Reinstate a Suspended Course:

1.
The proposed course reinstatement is sent to the division Dean with a copy of the most current course outline.

2.
The Dean sends the proposed reinstatement to the CCI for placement on the agenda for discussion and action.

Program/Option Actions:

The program/option approval process will follow the course approval process except that advisory committee approval must be obtained and a needs assessment completed prior to forwarding to the CCI.

Course Repeatability: (Approved by the CCI 12/3/1991)

A course may be designated as repeatable, (AB, AC or AD) only if-

1.    The course content differs each time it is offered, and that

2.
The student who repeats it is gaining an expanded educational experience for one of the two following reasons:

A.
Skills or proficiencies are enhanced by supervised repetition and practice within class periods; or

B.
Active participatory experience in individual study or group assignments is the basic means by which learning objectives are obtained.

Courses submitted to the CCI which are designated as repeatable shall state within the course proposal

in what manner it differs when repeated.  It should be made clear that it meets the above criteria.

Courses that change substantially with repeating should be submitted as separate courses.

Individual courses may not be taken for credit more than is indicated by their letter designation (AB two times, AC three times, AD four times).  Courses with different course titles which are concerned with essentially the same skills shall be clustered and be treated as repeatable courses (e.g., Beginning, Intermediate, Advanced).

In clusters where all courses have the same credit value, a student may not take for credit more than four courses, including any repeats, within the cluster.  In clusters with courses of differing credit value, the maximum number of units that may be taken within the cluster is four times the largest unit credit course within the cluster.

Course Repeatability: (Approved by the Board June 3, 1992)

POLICY IMEPLEMENTATION NO. 4.16




JUNE 3, 1992

Consideration of Revised Policy 030-4-3 - Course Repetition Policy
It was moved by Mr. Howald and seconded by Ms. Pollard that the following policy be adopted:

030-4-3

COURSE REPETITION

Students may repeat for credit courses for which they have received a substandard grade: "D," "F," or

"NC." Prior student grades when such repetition takes place will be disregarded for the purposes of

grade point computation; however, the academic record shall be annotated in such a manner that all work remains legible.

Courses designated A-B, A-C, A-D may be repeated for credit; however, they may not be taken concurrently.  A-B designated courses may be taken twice for credit; A-C courses three times, and, A-D courses four times.  A course may be designated as repeatable (AB, AC or AD) only if,

1. the course content differs each time it is offered,

and

2.
the student who repeats it is gaining an expanded educational experience for one of the two following reasons:


a.
Skills or proficiencies are enhanced by supervised repetition and practice within class periods; or

b.
Active participatory experience in individual study or group assignments is the basic mea-ns by which learning objectives are obtained.

Courses designated as repeatable shall show in the course outline how each A-B-C-D segment differs.

Courses that show substantial differences should be submitted as separate courses.      

Students may repeat courses taken in accredited colleges or universities where substandard academic

performance was obtained (D-F).

Students who achieved standard academic performance (A-C) may upon petition from.the Vice President

of Instruction or Vice President of Student Services request allowance to enroll in the same course prior

to the first week of the start of classes.

Education Code Sections 71020, 76300, and 72285

Title 5 Sections 55761, 55762, 55763, 58161, and 58162

Motion carried with the following votes: Aye - Mrs. Baum, Dr. Berger, Mr. Howald, Ms. Pollard, and

Mr. Ruiz.

Course Prerequisites:

Upon recommendation by the Curriculum Committee, the district may require completion by the student of any of the following types of prerequisites.

1.
Require as a prerequisite, completion of any course in a sequence of related courses in a given discipline in which the understanding or technical performance in such course is necessary for success in later courses in the sequence.

2.
Prerequisites also include corequisites which requires a student to concurrently enroll in one course as a condition of enrollment in another course.  This is allowed only when a comprehensive assessment of the student has been conducted using multiple measures and the objectives of the courses are clearly complimentary, the interrelation of the units of instruction is evident, and completion of the corequisite is necessary for success in the related course.  In addition, corequisite courses should be available at the college in sufficient numbers to accommodate all students who are required to take them.

3.
Prerequisites may be defined in terms of skills measured by relevant assessment instruments, methods or procedures where a required level of performance is necessary to success in a particular course or program.  The pre-collegiate basic skills courses designed to teach required skills are available to accommodate students required to meet the associated skill prerequisites.  Any student obtaining a passing grade in such a pre​-collegiate basic skill course shall be deemed to satisfy the associated skill prerequisite.

4.
Eligibility for enrollment in entry-level associate degree courses in English and/or Mathematics may be used in a prerequisite where communication or computation skills are necessary for success in a course.

None of the above prerequisites may be imposed unless it conforms to all of the following requirements:
1.
Prerequisites shall not state or imply that enrollment in a course is limited to a specialized clientele unless such limitation is directly and specifically authorized by statute or regulation.

2.
Prerequisites for a course shall be clearly related to course content and must be validated as being necessary for success in such course.  A sequential course work prerequisite described above need not be validated if it is required to ensure transferability of subsequent courses to a four-year institution.

3.
Prerequisites involving experience requirements may not be established solely on the basis of "hours of exposure."

4.
Prerequisites may not be established requiring communication or computational skills which are placed across the entire curriculum.

Any prerequisite may be challenged by a student on one or more of the following grounds:

1.
The prerequisite is not valid because it is not necessary to success in the course for which it is required.

2.
The student has knowledge or ability to succeed in the course despite not meeting the prerequisite; or

3.    The prerequisite is discriminatory or is being applied in a discriminatory manner.

