DRAFT


TO:

Golden West College Full Time Faculty Member

FROM:

Dean

DATE:

To Be Determined

SUBJECT:
Teaching Assignment 
Your teaching assignment for the next semester is shown on the reverse of this letter.
The table below lists the student count for the various  Large Class Factor figures according to the AFT Contract.*
	LCF
	Student Count 
	
	LCF
	Student Count

	1.5
	  55-119
	
	3.5
	480-599

	2.0
	120-239
	
	4.0
	600-719

	2.5
	240-359
	
	4.5
	720-839

	3.0
	360-479
	
	5.0
	       840+


You may check the enrollment status of your class at any time using the following web link:
http://dodge.research.gwc.cccd.edu/schedule-search/faculty/index.asp
Remember this website is a planning tool, and does not in anyway supersede this load sheet.

This web link is for staff use only—please keep this URL confidential!
If you have questions regarding this teaching assignment, notify your division office immediately. An extra copy of this teaching assignment letter is provided for your records.
____
I accept the assignment(s) listed above.

____
I also have a faculty assignment in _______________Department or at ____OCC  ____CCC.**
____
If a book order is enclosed, I understand it is my responsibility to turn in the book order for these 

classes to the Bookstore within 5 working days of accepting this assignment.
___________

__________________________________

_____________________

Date

              Instructor’s Signature


       
Printed Name

PLEASE SIGN, DATE, AND RETURN THE SIGNED COPY TO YOUR DIVISION OFFICE BY _________             (Insert Date)

*AFT Contract, Article XI, Section 8 states: Large Lecture and Lab Classes. At the time Faculty Members are notified of their class schedules and assignments, they will be informed of any maximum size limitations which have been pre-established by the College for any large lecture class to which a Faculty Member is assigned. The reasons for the maximum pre-established number will be provided in writing to the Faculty Member upon request. Faculty Members assigned to large lecture classes excluding classes which are open entry/exit and/or hours arranged, will be credited lecture hour equivalencies based on student enrollment as follows: (See Chart above for a-c) 

d)The workload shall be determined by the enrollment at first census date of that class. 

e)During summer school and intersession, the workload shall be determined by the enrollment of a class at the sixth school day or 20% of the total class hours have been completed or first census. Compensation shall be at the rate of 1/1000th for lecture and non-lecture teaching assignments.
**A copy of this letter will be forwarded to the department/college.
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