DATE: 
TO:  
Name of Online Part Time Faculty Member

FROM:  Division Dean

RE:  
Online Course Evaluation

Pursuant to Article X section 4 of the Coast Community College Association/CTA collective bargaining agreement you are scheduled to undergo a first semester or periodic 6th semester evaluation. Additional evaluations may be made at the written request of the evaluator or the Unit Member. The major objective of regular periodic evaluation is to improve individual teaching performance.

In accordance with Article X Section 7, the evaluation will include one or more virtual (online) classroom observations. The virtual classroom observation will also include an anonymous student survey component. A link to the student survey will be placed on the virtual classroom homepage and continue for one week. Additionally, in those classes within which the Mail feature has been enabled, a Mail message will be sent to all class students informing them of the availability of the student survey and encouraging them to participate.
The Division Office has established the date (give date) for the survey to begin and will notify GWC Online Instruction to include a prominent link to the survey within the header of your Online Course Content / Home Page and (if the Mail feature is enabled within the course) send a broadcast Mail message to students notifying them of the Student Survey link.  The Student Survey will be posted to (Course and CRN)
It is important that you encourage your students to participate in the student survey.

The wording in the broadcast email within your online course will read:

TO ALL STUDENTS:

Please take the time to complete the (hyperlink:)Survey of Student Opinion of Teaching for Part Time Faculty.

Simply click the link above (or the link on the Course Content page), fill out your answers, and click "Send."

Your answers are anonymous, but a compilation of the results will be given to your instructor as part of the evaluation report.

(Agreed upon: April 2009)
