	Scheduling Preferences – Part Time Faculty –      

(This preference form is not intended as an offer of employment)


[image: image1.jpg]c’()\_DEN WEST COLLECE

HUNTINGTON BEACH, CA




	Name(print)          
	EMPL ID#      
	DEPT.        


Current Contact Information: (Required)
	Street Address        
	City       

	Zip Code       
	 Home Phone       
	Cell Phone (optional)      


*My last two evaluations exhibit an overall summary of “meets or exceeds the standard” (for CCA) or are     “satisfactory” (for CFE): Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

 FORMCHECKBOX 
 I anticipate teaching: 
 LHE in another department at GWC 
 at OCC 
 at CCC 

Course Preferences - list courses in order of preference – indicate the number of sections of each listed course you would like to teach.

	
	Course ID
	Course Title
	# of Sections
	Course taught in previous semester
	Taught course for 8 consecutive semesters, and requesting 1st consideration for this course
	(For Administration Only)

Verified  | 1st consideration | Assignment

8 sem?  |        Given?       |       Given?

	Ex
	COLL G100
	Student Success
	1
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	#1
	     
	
	
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
     

	#2
	     
	
	
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	#3
	     
	
	
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



Availability - Use the Grid and marking key below to indicate the times you are available to teach.  

[Actual class times are determined by the requirements of block scheduling]
	
	MON
	TUE
	WED
	THUR
	FRI
	SAT
	SUN
	MARKING KEY

A = MOST DESIRABLE   C = OK   F = NOT AVAILABLE

================================

 FORMCHECKBOX 
 I’m available to work weekends

 FORMCHECKBOX 
 I’m interested in teaching online

 FORMCHECKBOX 
 I’m interested in teaching College 100 (for GWC)

Comments:



	7:30-10:00 am
	 
	 
	 
	 
	 
	 
	 
	

	10:00- noon
	 
	 
	 
	 
	 
	 
	 
	

	12:00-2:00 pm
	 
	 
	 
	 
	 
	 
	 
	

	2:00-4:00 pm
	 
	 
	 
	 
	 
	 
	 
	

	4:00-6:00 pm 
	 
	 
	 
	 
	 
	 
	 
	

	6:00-8:00 pm
	 
	 
	 
	 
	 
	 
	 
	

	8:00-11:00 pm
	 
	 
	 
	 
	 
	 
	 
	

	RETURN TO:       
DATE RECD:       
PREFERENCES DUE TO DIVISION OFFICE BY:       
RECD. BY:        


For less than 50% Part-time instructors (less than 7.5 LHE assignments)

CCA Contract:  July 1, 2010 – June 30, 2011
ARTICLE XV. SCHEDULING:  Section 1. Notification

(a) A scheduling calendar, including no less than the information listed below, will be furnished to each Unit Member at the beginning of the scheduling process for each semester.

(1) Beginning date of scheduling process.

(2) Schedule requests may be made on a form provided by the District for that purpose

(3) Dates of periods during which schedule requests may be made.

(4) Date by which initial scheduling assignments will be completed.

(b) Each Unit Member who is scheduled according to Section 1(a), above, will be notified no later than the date indicated in Section 1(a) (4), above.

(c) If a Unit Member is not scheduled for the succeeding semester to the one currently employed, he or she may submit a written request to the appropriate Vice President or designee requesting the reason. A response in writing will be supplied upon such request, with a copy of said response to the Association. If requested by either the Unit Member or the appropriate Vice President or designee, a conference shall be held between the individuals to discuss such reasons. Upon request, an Association representative may be present.

Section 2. Assignment of Classes

Part-time Faculty Members who have been employed for eight (8) consecutive semesters or more at one specific CCCD college (GWC, OCC, or CCC) and whose two most recent evaluations exhibit an overall summary of “meets or exceeds the standard” shall be given first consideration of assignment for the class or classes in their discipline currently taught by them. Because of full-time contractual provisions related to overload, a full-time Faculty Member may assume the class or classes of a part-time Faculty Member provided those are classes which the full-time Faculty Member regularly teaches. Further, because of cancellation or reduction of a full-time Faculty Member’s load, the full-time Faculty Member may assume the class or classes of a part-time Faculty Member provide those are classes for which the full-time Faculty Member is qualified to teach according to his/her FSA. Scheduling decisions shall be made taking into consideration the needs of the college, instructional programs, staff and students.

(a) “first consideration” means the part-time faculty member’s requests will be considered before considering others in developing the final schedule.

(b) For purposes of defining a class in this section, a “class(es)” is a section determined by the method of delivery: fact-to-face, hybrid, 8-week online, and 16-week online, for example, are different classes of the same course.

(c) “overload” shall have the same meaning as used in the CFE Collective Bargaining Agreement.
Section 3. New Course Development

A part-time faculty member who develops, on his or her own initiative (not work for hire), a new course or creates a class that is a new delivery method of an existing course, and that class has been placed on the schedule with required enrollment, shall have the protection of Article XV, Section 2 after four consecutive semesters. 
Section 4. Scheduling Decisions

The College scheduling decisions and the reasons therefore, shall not be subject to the grievance procedure in this Agreement.

ARTICLE III. MANAGEMENT RIGHTS

Management Rights. The District reserves without limitation all of the rights, authority, duties and responsibilities conferred upon it and vested in it by the laws and the Constitution of the State of California, including all rights and prerogatives it had or exercised prior to the execution of this contract, to direct, manage, and control the affairs of the District, except as they may be expressly and specifically limited by the provisions of this Agreement.

For 50% or more Part-time instructors (7.5—10 LHE assignments)

CFE Contract:  October 2, 2002 – June 30, 2006 (This contract has been extended until 6/30/2011)

ARTICLE XII. WORKING CONDITOINS AND DUTIES:  Section 12.  Schedules

(a) Fall & Spring Term Preferences.  Faculty Members shall be provided no less than two weeks prior notice of their opportunity to present their scheduling preferences in writing.  The Faculty Member shall be notified of the tentative assignment at least two (2) weeks before the end of the preceding semester.  Changes after this time may be necessary.  In the event changes are made, the Administrator will first consult with the Faculty Member as soon as possible before a change is made.

(e) Class Assignments.  Part-time faculty members who have been employed for eight (8) consecutive semesters or more at one specific CCCD college (GWC, OCC, or CCC) and whose two most recent evaluations are “satisfactory” shall be given first consideration of assignment for the class or classes in their discipline currently taught by them which are available for part-time faculty members.  Because of cancellation or reduction of full-time faculty member’s load, the full-time faculty member may assume the class or classes of a part-time faculty member provided those are classes for which the full-time faculty member is qualified to teach according to his/her FSA and required to meet the regular contract load obligation, excluding overload.  Scheduling decisions shall be made taking into consideration the needs of the college, instructional programs, staff and students.

ARTICLE IV.  RIGHTS OF THE DISTRICT:  Section 1.

Subject to the specific terms and conditions of this Agreement, the District retains and reserves unto itself, without limitation, all of the rights, authority, duties, and responsibilities conferred upon it and vested in it by the laws and Constitution of the State of California to direct, manage and control the affairs of the District. Such rights of the District include, but are not limited to:

(g)  The right to determine the assignment of Faculty Members to work schedules, functions and activities and the right to determine assignment of Faculty Members to courses to be taught, laboratories and other facilities and equipment, and offices, subject to conditions set forth in Article XII.
