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e General Information about Gemini Notebook °

o What is Gemini Notebook?

o Accessing Gemini Notebook

o Building and customizing your notebook o

o Studio features and limits

o Privacy, security, and copyright compliance o
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Closing discussion and Q+A
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Warm up discussion

What brings you here today?

e Chat with someone about your experience using
Gemini Notebook, if any, and what you hope to take
away from this session.

e Then share on Mentimeter via the QR code.

Scan QR code to share thoughts with group
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What is Gemini Notebook?

Gemini Notebook is a research and note-taking tool that is part of Google’s Al program Gemini
e What makes Gemini Notebook unique is that the outputs are drawn only from the sources you upload.
e It has a Chat function as well as a number of Studio outputs.
o The chat is similar to other Al chatbots but only pulls from your uploaded sources. Chat text can also include citations to your
sources.

o  Studio outputs are multimedia tools made only from your sources. These include audio overviews, slide decks, video

overviews, mind maps, reports, flashcards, quizzes, infographics, and data tables.

e Notebooks can be ‘open’ (accessible to others) or ‘closed’ (accessible only to yourself).

™ Untitled notebook

CGEEEED o < s = @

rpe , = -

“ Gemini Notebook ® semegn i3 D55 :
e Untitled notebook
TR . . =
- 2, OOcas Hed wt e - .
My notebooks
J ®
Curating the Creative
Create new notebook Untitled notebook Process: An Art Project...
| a
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Accessing Gemini Notebook

-

Instructions for logging on

Visit gemini.google.com
Select Sign In in upper right.
Enter your CCCD email.
You'll be redirected to the District’s Single Sign On page.
o The first time you’ll need to navigate through some terms and
conditions pages.
You'll then arrive at the Gemini home page. + I ok e .- ®
Look for the Edu bubble (lower left) and the lock/shield icon (in the chat
bar) to ensure you’re in a Workspace for Education account.

Meet Gemini,

your personal Al assistant o - P

NO0OWOR

Any new ideas to explore?

Look for the Edu bubble and the lock/shield icon to
ensure you're in a Workspace for Education account
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http://gemini.google.com

Accessing Gemini Notebook

_ _ o &) Activity
Navigating to Gemini Notebook
8 Connected Apps

e From the gemini.google.com home page, click Q) Gems
the gear icon in the lower right.
e Select Gemini Notebook from the pop-up menu. Q Theme
e Or visit notebook.google.com S\ Gemini Notebook

Pop-up menu on Gemini home page
includes a shortcut to Gemini Notebook

Any new ideas to explore? /
+ I Ak G e « &
/ O
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http://gemini.google.com
http://notebook.google.com

Create Audio and Video Overviews from

Building your notebook

@ Wb~ G P Resach /
Sources can be

Begin by adding your sources - added in

different ways

e You can upload PDFs, Google Docs, YouTube links,

. . . L Uplosd Nes CLE Wetatny £ O Dec
websites, and audio files. S—
e  Our accounts are limited to 50 sources per notebook.
Check in the Sources list if something is inaccessible. .
Copyright around sources depends some on if you’re creating
an open or closed notebook. Sources O
D Usired ntetooe — Come Chae Sy B . + dewc“
e J G - i d_ ' Search the web for new sources
A — Urtthod notedock o :_k : @~ Lv
2z Copc o ‘ =
" D o F Selectal
T Easy Steps to Help .. v
- A Guide to Your Next v
S P DrawingCanMelpYo..
e e Embracing a Digital ... v
[E) First Time at an Art v
(o v ] HM Harvard art histocian.. v
B Howdolapproach a... v
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Customizing your notebook

Notebook experience

Instructions for customizing your notebook experience:

e  Click on the three dots in the upper right corner.
e Upload a photo.
e  Change the notebook title.
e  Add a custom summary.
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- o Set cowtom notebook sumvmary @
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Customizing your notebook

Chat configuration

Instructions for customizing the chat configuration:

Configure Chat
e  Click on the chat configuration icon in the upper right corner.
e Add custom guardrails to the chat output. b S e T R
o  Use the CAP framework: Context, Audience, Purpose. Owire your comanevenst goet style. o rvle
e  Choose the desired output length. ownn oy e (Y e Cusvorise the chat st sty
s000r) Masllewty o & (odege Erghet Cess

g e B GEEED - < s 20 - e M eaargies Yo the wasce
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Studio outputs

Configuring your Studio outputs

e Select the kind of output you’d like and the sources it should
be based on.

e Each output has many options for how to configure it.

e Some outputs can be downloaded, others shared, and a few
‘live’ only in the notebook.

% e e GEEED - - e 5 O
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Studio

it

Audio Overview

®

Video Overview

[
Reports

Data Table

ImIE BETA
Slide Deck

o@
Mind Map

@

Flashcards

Infographic
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iz Customize Infographic x

Cheose language Chocee ormmation

Studio outputs e T
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Level of detad Sources
What should the topic be? . . .
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* The mnd map must be restricted 10 2 specific source (0.9 “the article about italy™) Describe the infographic you mant 1o crosse
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(2) Cumtomize Video Overview x

Studio outputs o s
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and playtdd style with a focus on step-by-step nstructions.” 7 Project Readmug 7 Arset Penpectve ¥ Creston Gude

The | Cod
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P Analog Materials, ¢ SR
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Studio outputs

£) Guiz

(&) Fashcards

Number of Cards
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What should the topic be?
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Studio outputs e
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What is the primary reason museum etiqu« 4 Add question

touching the artwork?

Accessibility & Studio outputs 4 5o

A. Museum guards are evaluated on howr [ Delete question
stop.

Studio outputs most often cannot be
edited nor are they fully accessible

B. Skin cds can cause long-term damage to the materials,
C. Touching art is considered a sign of a lack of education.

ngm [ h A ,
Edltlng D. It prevents the museum’s silent alarm systems from

e Quizzes and data tables can be edited. triggering.

e Little to no editing capabilities (at the moment) for slide decks,
video and audio overviews, infographics, and mind maps.

=g mpm Aads Lngees!
Accessibility =
e Canvas Studio will create captions and a transcript for video e
. Fostmrar
and audio outputs. ——
Alt text should be added to all images, infographics included. Sas
e PDF also should be accessible. ===
S
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Notebook limits

I
* NotebooklM - /& NotebookLM

Usage Limits (Subject to Change) Standard Access
Notebooks 100/user
Sources S0/notebook
Chats S0/day
Audio Overviews 3/day
Video Overviews 3/day
Reports Widay
Flashcards 10/day
Quizzes 10/day
Mind Maps No Limits
Deep Research 10/month
Data Tables Limiteg
Infographics Limited
Slide Decks and Revisions Limited

Source - CCCD: Google for Education (Gemini & Notebook LM) Resources

é—GOLDEN WEST COLLEGE



https://cccdis.atlassian.net/servicedesk/customer/portal/3/article/2380038146

CCCD usage guidelines for using Al tools

Please adhere to the following usage guidelines:

Appropriate Uses (Do's)

« Drafting emails, memos, and general communications

« Brainstorming, outlining, and lesson planning

* Summarizing public documents, articles, or personal notes

« Analyzing non-sensitive working documents

Source - CCCD: Google for Education (Gemini & Notebook LM) Resources

X Prohibited Information (Don'ts):
Do not enter the following into any AlI tool:

» Student Records: FERPA-protected data (grades, disciplinary
records, accommodations, financial aid).

« Employee Data: Personnel info (SSNs, evaluations, medical
leave).

« Health Information: Any data covered by HIPAA.
« Credentials: Login passwords, PINs, or API keys.

« Confidential District Business: Active legal matters, contract
negotiations, board materials, or IT security vulnerabilities.

« Copyrighted Material: Third-party content you do not have the
rights to share.

~GOLDEN WEST COLLEGE

17


https://cccdis.atlassian.net/servicedesk/customer/portal/3/article/2380038146

Privacy and security for Education accounts

Educational account safety features

Accessing Gemini Notebook through an Education account offers
additional safety features.

e  Admin-controlled access for additional security.

o  When logged into your official CCCD account, your files and
prompts stay private and are never shared outside our
network.

e Al training limitations, which means data obtained through Education
accounts will NOT be used to train or improve Al models.

° For Education users, uploads, queries, and chat outputs will NOT be
reviewed by human reviewers, even when thumbs up or down
feedback is provided.

o  Note, for personal accounts, Al training is allowed only if the

user chooses to provide feedback on chat outputs.

Sources - “Privacy and Terms”; “Use Gemini Notebook”

-GOLDEN WEST COLLEGE

Important reminders

e Faculty and students should only use Gemini Notebook
with their official CCCD account.

e  Strip all Personal Identifiable Information (PII).

e  Continue to use your expertise to verify chat outputs; it
is not designed to replace faculty or student work.

e Adhere to Copyright laws, especially when determining
if your notebook will be shared with others.

e Communicate these important usage reminders to
students; students will NOT be able to access
instructor shared notebooks with their personal

accounts.
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https://support.google.com/gemininotebook/answer/17004255?hl=en&ref_topic=16164070&sjid=3981870732528461358-NC
https://support.google.com/gemininotebook/answer/16337734?sjid=3981870732528461358-NC

Copyright compliance with Gemini Notebook

Copyright guidelines Usage considerations

Google's “Privacy and Terms of Use in Gemini Notebook” states
_ e  When creating a ‘closed’ notebook for personal use
e users should respect copyright laws;
. . o only, legally obtained copyrighted materials may be
e users should not share copyrighted content without permission;
used, such as PDFs, database articles, etc.
e  Google will respond to clear notices of alleged copyright infringement; and
e When creating an ‘open’ notebook to share with others,
e  Google will terminate accounts with repeated infringement of intellectual property, including
_ avoid sharing digital copies of copyrighted material;
copyright.
instead, only share links to open, publicly accessible

sources and documents of your original compositions.
The Substack article “Is Your Al Research Assistant Breaking the Law?” offers additional
o . ) ) o o e  Become familiar with individual publishers’ specific
insights about adhering to copyright laws when using Gemini Notebook, which include
_ _ _ _ _ terms of use, which may limit how their work is used in
e never using pirate sites or shadow libraries;
notebooks.
e  not publicly sharing notebooks that contain copyrighted material;
_ e Communicate these copyright guidelines to students if
e not using notebooks to replace currently marketed resources; and
. . o ) . o . . using Gemini Notebook is part of your courses.
e  being mindful of individual publishers’ terms of service that may prohibit inputting their

content into Al tools.

Sources - “Privacy and Terms”; “Is Your Al Research Assistant” by Michelle Kassorla

-GOLDEN WEST COLLEGE 19



https://support.google.com/gemininotebook/answer/17004255?hl=en&ref_topic=16164070&sjid=3981870732528461358-NC
https://michellekassorla.substack.com/p/is-your-ai-research-assistant-breaking

Check-in for questions

With the information shared so far, are there any questions?
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Michelle’s ‘Open’ notebooks

Details

Gemini Notebook was used to create two notebooks . .
M Gemini Notebook

to share with students for optional support during
common writing challenges.

1. Writing Support
2.  MLA Support

Discoveries
: : : o Writing Support
While testing, | realized my original single notebook
plan needed to be amended. | discovered that Jun 8, 2026 - 24 sources

e more sources does not necessarily equal better
notebooks, and

e some topics require additional trial and error, as
well as more specific chat customizations.

~GOLDEN WEST COLLEGE

3 Settings

MLA Support

Jun 3, 2026 - 6 sources
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Michelle’s ‘Open’ notebooks

Solution

Problem

Students desired more efficiency when using
my Resources module for optional support.

Gemini Notebook allows students to interact directly with all my support resources in two simplified locations. It
also allows me to add custom guardrails to the chat outputs to ensure appropriate student usage.
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Michelle’s ‘Open’ notebooks

Setup for sharing

e  Content from fifteen Canvas pages were consolidated into two notebooks.

e Links to publicly available content and Google docs of my lecture notes were
added as sources, not PDF copies of copyrighted material.

e  Custom notebook experiences and chat configurations were added, such as
uploaded pictures and custom titles, notebook summaries, and chat output
instructions.

o My custom summaries outline the purpose of the notebook, as well as
detail ethical and unethical usage.

o My custom chat configurations place guardrails on the types of responses
users will receive to their chat queries.

e Notebook share settings are set to ‘viewer’ only, to ensure copyright compliance.

o  Shared viewers can chat with the sources and view my saved notes and

studio creations, but they cannot add and delete sources or saved notes.

-GOLDEN WEST COLLEGE

Benefits

Notebooks can
e eliminate confusion and add efficiency for students
navigating multiple sources in multiple locations;
e offer additional UDL options for students; and
e adhere to appropriate Al use with instructor guardrails.

Limitations

e  Some publisher’s terms of use may prohibit links to their
content from being added to notebooks.

e Links to institution database materials may prevent the
content from being used in the notebook chat feature.

e Notebooks can only be shared with other CCCD
Education account users.
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Monica’s ‘Closed’ notebook

Using Notebook outputs - Chat

Seeking greater clarity for students with Chat and Studio
outputs
e My challenge was to clearly communicate the three distinct
assignments that made up a scaffolded project as the
existing resources for students were not sufficient.
e | used a closed notebook to help refine the text for clarity
and create an audio overview.

Notebook Chat

e The chat feature revised and condensed the
information.

e |t was also prompted to address common
challenges students face.

e The revised page now contained clearly
marked sections that were succinct.

g

Museum Project - Student Guide

Project Overview

Thas saigrwment 15 3 urvgue CPEOMusty 38 Conmec! the htorical st bechvegues we study In Clas with your Owe Randh 0n, Crestive exgreasion By exploring
2 0cal 3t uneurs collection and making your Own rtwork at haome Inpired on this geece, you Wil gan 3 deeper. mone peronal undervtanding of how Mt s
made and eperenced

To wppor? your succes, this peoject it beoken down nto Bwee ghasm. This pocie serves 3 yoor rasdmup, detaling e Saioe, oestive gacamoton, fle
Formats. and aCadernil expeCiitions

Liten 10 a0 overview of the Musoum Peosect and view the Damacript by cithing Delow

Self-Assessment Checklist
Use this chechiist before submitting each phase 10 ensure you are setting yoursel! up for the best possidle grade:

o | | Musewm and Artwork Selection: Have | selected an artwork from 2 local art museum on the approved lst that was made after
1400 CE?

o | | Feedback Check: Have | reviewed my instructon's comments from the previous part befoce moving forward?

o | | Formatting Check: Is my asipnment uploaded 25 2, 2acx or .paf e (0o web links 1o Google Docs)?

o | | Academic Integrity: & all written content entirely in my own words, propery cited when needed, and free of Al generated text?
o | | Word Counts: Didd | moet the word count noted in each sssignment’s prompt

« | | Prompt questions: Did | answer 2l the questions i cach prompt?

~GOLDEN WEST COLLEGE
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Monica’s ‘Closed’ notebook

Using Notebook outputs - Studio

Seeking greater clarity for students with Chat and Studio
outputs

e | wanted to also test out using a Studio-made audio
overview so students could learn about the project quickly.

Studio Audio Overview

e Used Studio to create a brief audio overview for
students.

e  For accessibility, the audio file was uploaded to
Canvas Studio, which created a transcript, and

closed captions were added.

e Acoverimage was added for greater visual interest.

g

Museum Project - Student Guide

Project Overview

Thas saigrwment 15 3 urvgue CPEOMusty 38 Conmec! the htorical st bechvegues we study In Clas with your Owe Randh 0n, Crestive exgreasion By exploring
2 0cal 3t uneurs collection and making your Own rtwork at haome Inpired on this geece, you Wil gan 3 deeper. mone peronal undervtanding of how Mt s
made and operenced

To wppor? your succes, this peoject it beoken down nto Bwee ghasm. This pocie serves 3 yoor rasdmup, detaling e Saioe, oestive gacamoton, fle
Formats. and sl aderml exdeCLithons,

Litten 10 a0 overview of the Munoom Pacgect and view the Brasscript by ciching betow

Museum Project Overview [ o it 0 G |

» ¢ sanm - E0e /s
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Informal, anonymous student feedback

What did students think of the redesighed page?

When asked: The Museum Project - Student Guide page was recently revised to be clearer. What did you think of it?

Positive (77%) Room for improvement (23%)
e | think that it is very helpful and made the due date and time e | didn't look at it

a lot clearer and easier to find. e It was decently easy to follow, | think it was just a lot of info
e |t made me organize my process and when | should get this at once

and that done. It also helped with my time management. e It was alittle complicated

| thought it was clear and concise! e I'm going to be honest, | didn't even know there was a

It was clear and straightforward student guide page so | have no opinions on that matter

It was very helpful and organized

*responses from 70 students during Summer 2026

Takeaway

e Overall, student feedback was largely positive around the page’s revision and redesign, but it could be improved and pared down more.

-GOLDEN WEST COLLEGE 26




Informal, anonymous student feedback

What did students think of the audio overview?

When asked: On the Museum Project - Student
Guide page, there is a new feature which is an audio

overview of the project (created by Al). What did you
think of it?

Takeaways

e Audio overviews of prompts may not be preferred
by students.

A handful of students listened to it and found it
helpful (only about 22%).

But far more either didn’t listen to it (about 50%)
or didn'’t find it helpful (about 10%).

Keep in mind that a good amount of students

would not like any Al generated material (about
17%).

No, | didn't have time to X i
B8.8% Yes, | listened to it

and found it helpful
22.5%

No, | didn't feel |
needed the audio

overview
27.5%

Yes, | listened to it
but did NOT find it
helpful
10%

> Please no Al
No, | could just

generated
read the page material
Instead 17.5%
13.8%

*responses from 70 students during Summer 2026
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Informal, anonymous student feedback

Would students like audio overviews of readings?

When asked: Would you have liked to listen to an
audio overview of each textbook chapter created by Al
(either in a podcast interview format or mini lecture)?

Takeaways

e Students were divided on this question.

It might be a good option for some (about 35%
thought it would be helpful) but the majority might
not listen for various reasons (around 65%).

Again, almost 20% of students would rather not
have any Al generated material.

Yes, that would be great!

Maybe, but I'm not sure
18.6%

| would have time to

listen to them
25.6%

Please no Al
generated

material
19.8%

| might be interested
16.3%

No, | prefer to read
our textbook and not
listen
19.8% *responses from 70 students during Summer 2026
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Informal, anonymous student feedback

Would students like video overviews and/or presentations of readings?

Students were also asked if they would like video overviews and/or presentation PDFs of each chapter created by
Notebook. They were given examples of each kind of output.

Many were interested (57%)

Listening to them would have made studying a whole lot easier and less time-consuming.

| think this option is very cool and will become a very helpful tool for studying or learning.
That honestly is pretty cool. People could listen as they are multitasking.

| like it because it catches my attention which is short

Yes! | like this idea for people who learn by listening

Yes, | would like to have the presentations so | can review them quickly

Yes | think that this would have helped me out a lot in understanding the material better.

| think that it would be another useful resource to have if it isn't too time-consuming for you to create.
Yes, | would have liked this for each chapter, especially presentations that |_could flip through at my own pace.
| think these videos would make me feel entertained and less distracted.

| find presentations more engaging than hearing an artificial voice, and | find it easier to take notes and pause through presentations.
*responses from 70 students during Summer 2026
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Informal, anonymous student feedback

A number were not interested (20%) Would students like video overviews
L] n 9
e | think | lose focus and doze off listening to stuff like this. and/or presentatlons Of readlngs .
e | have trouble listening and taking notes, it makes me feel rushed.
e Personally, | prefer reading it myself over listening to an audio
e Reading the textbook is most helpful.
e Al may leave some information out. Ta keawayS
e Personally | do not like video/audio presentation for learning new material e  Notebook created video or slide deck overviews may
e | am not an auditory learner and more visual and hands on learner.
: : : i appeal to a number of students. They could be one of
Watching videos to learn isn't my strong suit. : :
many tools to help students learn. Audio overviews were
H H not as appealing.
Some did not want Al material (23%) e
e | don't enjoy Al made content since it takes away the value of learning. .
. : e But many students may not use them given the format or
e No ai please, | would not want it by principle. :
e As much as | like the concept, | don't support the use of Al may be opposed to Al-generated materials. Some
e | don't think Al should be used students preferred reading the textbook.
e | have always found these helpful for other classes but | always struggle with
feeling bad about Al An additional drawback is that, right now, they are not
e I'm wary about whether or not everything is factually correct if made by Al editable and may be missing important information we’'d
*responses from 70 students during Summer 2026 like to highlight.
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Closing Q&A

What questions might have come up based on what we’ve covered today?

N Gemini Notebook

~GOLDEN WEST COLLEGE
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Closing discussion

In a small group or with a partner, discuss
one or more of the following questions:

e \What is a challenge you are having in your classes that
Gemini Notebook can potentially solve?

e \What features appealed to you from the presentation today?

e \What might be a way to ‘start small’ with using Gemini
Notebook?

e \What questions do you have for the presenters today?

-GOLDEN WEST COLLEGE
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Resources

Links to source references

CCCD's Google for Education (Gemini &
Notebook LM) Resources

Link to Gemini Home Page

Link to Gemini Notebook

“Is Your Al Research Assistant Breaking the

Law?”

Privacy and Terms of Use in Gemini Notebook

Use Gemini Notebook with a work or school

Google account

CCOD Servios Cotalog Hame [ infarmation Tentrciogy Sarvices | Gosgie far Edunation (Gemew' A Metebook LV) Sesowroes

Google for Education (Gemini & Notebook LM) Resources

VIDEOQ: How to sign in 1o Google/Gemini for Education using your Coast [edu) emall addross:

SN
® - e
Ve len o e ! b
How to Sign in to Google/Gemini
for Education '

N T 3 :

Direct Link 10 Video

Counst Colleges Information Technology Services Professional Development Presentation (4/34/2026):

* PDF - B Laveraging Google Gemind for Education and NotebookLM paf
{introduction 1o Gemini and NotebookLM at Coast Colleges with Demo videos)

~GOLDEN WEST COLLEGE
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https://cccdis.atlassian.net/servicedesk/customer/portal/3/article/2380038146
https://cccdis.atlassian.net/servicedesk/customer/portal/3/article/2380038146
http://gemini.google.com
https://notebook.google.com/
https://michellekassorla.substack.com/p/is-your-ai-research-assistant-breaking
https://michellekassorla.substack.com/p/is-your-ai-research-assistant-breaking
https://support.google.com/gemininotebook/answer/17004255?hl=en&ref_topic=16164070&sjid=3981870732528461358-NC
https://support.google.com/gemininotebook/answer/16337734?sjid=3981870732528461358-NC
https://support.google.com/gemininotebook/answer/16337734?sjid=3981870732528461358-NC

Upcoming opportunities to learn more...

Fall CIL training for Al tools

Keep an eye out for the next Al Institute in
October, and other 2-hour deep dive training
sessions on specific Al topics throughout fall.
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